
     xksfoUn cYyHk iar jk’Vªh; fgeky;h Ik;kZoj.k laLFkku 
             GOVIND BALLABH PANT NATIONAL INSTITUTE OF HIMALAYAN ENVIRONMENT 

   dkslh&dVkjey] vYeksM+k&263643 ] mRrjk[k.M 
         KOSI - KATARMAL, ALMORA - 263 643, UTTARAKHAND 

laLFkku@ifj;kstuk@dsUnz esa lacaf/kr vuqnku ls :- 25000-00 ls de dh ykxr okyh oLrqvksa dh [kjhn gsrq 
[kjhn izLrko vuqjks/k /PURCHASE PROPOSAL REQUEST FROM FOR ITEMS COSTING BELOW Rs. 25000.00 

FROM GRANT OF RESPECTIVE CENTER/PROJECT/INSTITUTE 
 

1- ekaxdrkZ dk uke ,oa inuke@Indenter’s Name & Designation  ………………………………..……..... 
2- Lohd̀fr i= dk fooj.k ¼;fn ykxw gksa½ i= dh ,d izfr layXu dh tk ldrh gS@Details of Sanction Letter (if applicable), a 

copy may be attached:……..……......................................................................................................... 
3- cqfdax O;; ds fy, ctV fooj.k@Budget Details for booking expenditure:  

(i) ifj;kstuk dk uke@ctV “kkh’kZd@Name of the Project/Budget Head:…………………………...………..... 
(ii) mi ctV “kh’kZd ¼;fn ykxw gks½@Sub Budget Head (if applicable):…………………………….......……..... 

 

dzekad@ 
Sl. No.  

enksa@lkefxz;kas ds fofunsZ”kksa 
ds lkFk iw.kZ 
fooj.k@Complete 

Description/Specification 

of Items/Material. 
(Separate sheet may be 

attached if required) 

Ekk=k@ 
Qty. 

lEHkkfor 
ewY;@Unit 

price 

(approx) 

dqy ewY;@ 
Total 

Amount 

(approx) 

oLrqvksa@lkefxz;ksa 
dk izdkj ¼miHkksT; 
vFkok 
xSj&miHkksT;@Type 

of Items/Material 

(Consumable or 

Non-consumable) 

mn~ns”; ,oa iw.kZ 
vkSfPkR;@Purpose 

and full 

Justification 

 
 
 
 
 
 
 
 

      

 

 
ekaxdrkZ ds gLrk{kj ,oa frfFk@ 
Signature of Indenter with date 
 

ifj;kstuk vf/kdkjh@fjiksfVZax vf/kdkjh@foHkkx izeq[k dh laLrqfr ,oa gLrk{kj@Recommendation & Signature of Thematic 

Head/Project Investigator/ Reporting Officer/Section Head: _________________________________________________ 
 

 

LVksj esa miYkC/krk ¼gka@ughas½@Availability in the Store (Yes/No):____________________________________________ 

 
 

uke ,oa gLrk{kj/ Name & Signature (izHkkjh LVksj@In-charge Store) 
 

lacaf/kr en esa ctV dh miyC/krk ¼gka@ughas½@Availability of funds (Yes/No): __________________________ 
 

 
foRr vf/kdkjh@Finance Officer/ys[kkf/kdkjh@Accounts Officer 

 

laLrqr@Recommended (Yes/No): (only if the purchase is from Institute budget@;fn [kjhn laLFkku en ls gS)_______ 
 

 
  iz”kklfud vf/kdkjh@Administrative Officer 

 

Lohd̀r@Approved/ vLohd`r@Not Approved 
  
 

 
 Lohd̀r izkf/kdkjh ds gLrk{kj/ Signature of the Approving Authority* 

 
      * Approving Authority as per the Office Order No. GBPI/Admin/OO/2023-24/254 dated 25.05.2023 


